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Proposal: 
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250G or upon referrol, 


ap 


sel 
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rbablish a central place on the Pirst Ploor of Langley, to which 
assi 


exployees could go for tmnediate stance, either eathes 


Objectives: oer aos 
: e 
die Toes and pu blicize as Agency policy that a centrally- 


Loeated Irployees' Canter will be available ue all employees 


a 


’ For pestet bMICe. 


Ce 


ore 


Simplify the number of Offices that employees mist visit in 
order to sceure help or learn where assistance can be acquired. 


Esteblish a central facility, kaown vo all, for the éiscussion 
er personal esoRheee 


 e 


“a corr inveations link babween employees and 
Ee offices, in an effort to isolate employee 
necds and aver = totees of needed personnel. 


i 


pai Activities: 


Esser wislly New (Either Ag A Panction Or As A Matter of 


Zmmhuesis) 


Le Extension of written invitations to all professional 
employees after first year of ennloyment and all 
elericel emnloyees after first six months of employ- 
zsant to discuss any mutters of intercst. Appropriate 
follow-up on any issues raised (personel, job, cou- 

cunity adjustment, etc.). , 


2. Provision of onen-door, on-the-spot consultation to : 


any emoloyee desiring any kinda of SERTOSEDESs with 
sollow-up action therearter. = 


3. Creation of an informational and/or referral center on 
“ne First Ploor of Lengley for assistance on employed 
inquiries. 


t. Estedlisheent of a contrally-located rebirement- 
xe i 3 the Pivot Ficor. 


.§. Snot checking of insurance clzims Por completeness and 
y 2. 


uecuracy at time of nresentation 
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6 Central listing of Agency personnel desiring to rent 
or share housing (information could be exchanged by 
telephone). 


fo Assistance to exployees in filing claims against con- 
mexvical companies for damage or loss of household effects. 


8. Inspection of services perforned by commercial companies. 


SY. Provision of information on the netropolitan area 
Fwy ’ 
(Locations, weekly events, etc.). 


“i : 
10. Administration of PSAS emergency fund on-the-spot (up 
“Go a@ prescribed amount). 


3. Other Services To Be Performed By Center Or By A Particular 
Offiee Upon Referral By Center 


gi 


2. General counseling. 


Sem 


2. 
and obligations, 


3. Maintain post reports end provide answers on personal 


k=) 
probiems encountered in PCS movements overseas, particularly 


in regard to shipment end storaze of effeats. 


hh, Provide advice and/or inforwation on income taxes, wills, 
school inquiries on employer, and other technical ouestions 
fodtain information or refer questioners to appropriate 
sources waen answers not know). 


3, Manage Eonloyees Activities Association and its services. 


S. Prepare estimted annuity computations. 


Ve Conduct exit processing. 


8. Handle overseas processing, (financial, persomnel, security, 
travel conversion of insurance, referral to shippers, etc.). 


9. Process travel claims and settle vouchers. 


30. Administer Credit Union. 
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inswerlng general inquiries on employee benefits, allowances 


